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P 291454Z AUG 77 
FM SECSTATE WASHDC 
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AMCONSUL GUAYAQUIL PRIORITY 
AMEMBASSY LIMA PRIORITY 
AMEMBASSY QUITO PRIORITY 
AMEMBASSY SANTIAGO PRIORITY 

UNCLAS STATE 205774 

E.O. 11652: N/A 
TAGS: OTRA, AINF 

SUBJECT: VISIT OF RECORDS MANAGEMENT TEAM 

AS PART OF RECORDS MANAGEMENT STAFF RESPONSIBILITIES FOR 
WORLDWIDE MANAGEMENT OF RECORDS ACTIVITIES, WILLIAM F. 

FARRELL, CHIEF, RECORDS MANAGEMENT STAFF, AND MANAGEMENT 
ANALYSTS W. LOUIS DAY AND ALICE L. HARRIS, PLAN TO VISIT 
BOGOTA, QUITO, GUAYAQUIL, LIMA AND SANTIAGO. PURPOSE OF 
VISIT: (1) SURVEY POST RECORDS SITUATION TO EVALUATE 
ADHERENCE TO LEGAL AND REGULATORY REQUIREMENTS; (2) DETER- 
MINE APPLICABILITY, CLARITY AND CURRENTNESS OF CERTAIN 
INSTRUCTIONS TO THE FIELD, WITH SPECIAL EMPHASIS ON CONSU- 
LAR, B&F AND GS RECORDS; (3) DISCUSS ANY POST RECORDS 
MANAGEMENT PROBLEMS, PROVIDE ADVICE AND TECHNICAL ASSIST- 
ANCE; (4) INSPECT PROBLEM AREAS INCLUDING PARTICULARLY 
UNCLASSIFIED 
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LARGE HOLDINGS IN CERTAIN SECTIONS OF EACH POST AND POOR 
RETIREMENT RECORDS OF SOME POSTS; (5) COLLECT DATA AND 
INFORMATION TO ASSIST O/FADRC IN DEVELOPMENT OF NEW RECORDS 
MAINTENANCE AND DISPOSITION PROCEDURES; AND (6) DISCUSS THE 
FEASIBILITY OF APPLYING MICROFILM STORAGE AND RETRIEVAL 
TECHNOLOGY TO SELECTED POST RECORDS, AND CONDUCT A MICRO- 
FILM TEST AT GUAYAQUIL AND LIMA TO ASSIST THE STAFF IN THE 
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DEVELOPMENT OF NEW POST RECORDS MAINTENANCE PROCEDURES 
USING MICROFILM. PROPOSED ITINERARY SUBJECT TO CONCURRENCE 
OF ADDRESSEES: BOGOTA OCT. 18-26; QUITO OCT 26-NOV. 1; 
GUAYAQUIL NOV. 2-7; LIMA NOV. 7-14; SANTIAGO NOV. 15-22. 

AFTER CONCURRENCE OF POSTS, SCHEDULE WILL BE CONFIRMED, 
RESERVATIONS AND SPECIFIC ARRANGEMENTS REQUESTED. URGENT 
REPLY REQUESTED. VANCE 
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